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LLOBUIUE THOJOKEHWA
I.1 Hacrosuee |lonokenue onpeaenseT nopaioK BEACHUs IHUHbIX A€/ NEAaroros M COTpyAHNKOB
00pa30BaTeIbHOrO YUpEKACHHS;
1.2 Tlonoxenue pazpaboTaHO B COOTBETCTBHH C:
o Viasom [lpesunenta Poccuiickoit ®eaepaunn ot 30.05.2005 r. No 609 « OO yrsepuaennn
[MonokeHus: 0 NepcoHasbHBIX [AAHHBIX FOCYAAPCTBEHHOrO caykautero Poccuiickoii denepaunmn
BEJICHWHM €r0 JIMYHOro Je/1a»;
o MenepanbHbiM 3akoHoM 0T 27.07.04 Ne79 — @3 «O rocyrapeTBEHHOH TpakIaHCKoO cnyxbe
Poccuiickoit degepaunin»:
¢ Tpynossim Kogekcom Pd;
o KONJIEKTUBHbBIM 10IOBOPOM
o Ycerasom MOV aercknii cag NeS «Masnblwor»

1.3 Benenue AUUHbIX A€ TMeAaroroB W COTPYAHHUKOB JETCKOrO cajaa Bo3jaraercsa Ha 3aBeAyOLLEro
MJIOV.

2. MMOPSTTOK GOPMUPOBAHIST THUHBIX JIEJT COTPY/IHUKOB
2.1 DOPMUPOBAHKE THUHOTO 181 11Cr0roB U COTPYAHUKOB NPOM3BOANTCS HEMOCPEACTBEHHO nocie
npuema Ha padoTy B JOLIKOJBHOE YUPEIKACHHE HIH MepeBoja NearoroB U COTPYAHHUKOB M3 JAPYroro
00pa30BaATENLHOIO YUPEKACHUS.

2.2, B COOTBETCTBUM ¢ HOPMATHBHBIMM JOKYMEHTAMH JUYHOE €10 padoruuka JJOY dopmupyercs B
cneawomem rnopsiKe:

° jqnnﬂenne 0 npueme Ha padboTy:
o AproGuorpadms:

e Jlnunas kaprouka Ne T-2:

o Konms nacropra UM WHOro J0KYMEHTA, YA0CTOBEPAIOILEr0 JIMUHOCTD;

o Cripaka 0 HanM4MM (OTCYTCTBUM) CYANMOCTH 1 (MAK) (paKTa yroJOBHOTO MpecieoBanns ambo o
npel\pamelmn yronosnoro npecieoBanms rno peabuauTupyronm ocHoBaHusam 13 OBJL:

e 3dsnsaciue o cornacum Ha 06padoTKy MepCOHANBLHBIX AAHHBIN paooTHm\a

o KOrnus cTpaxoBoro CBHAETEALCTBA NEHCHOHHOTO CTPAXOBaHMS:

o Konus naenTHdUKaLMOHHOrO HOMEpa HaloromnarebuHKa:

o Konuu noxkymentos 06-06pasosanmi: .

KO LORSNICHTOB O KB, L HRALLIN M A mlum CHEUMAILHBIX 3HAHKIT (€C/IM €CTh B HAHUNN):
o |pyaoBas KHUAKKA;

o [lpukas o npueme Ha paomy

o Konun 10KYMEHTOB BOMHCKOrO yueTa (JU1si BOGHHOOOS3aHHbIX /11LL)

o Konus ceuaeTenscTna o Opake;

o Komnus cBUACTENLCTBA O POKACHUN 1CTEH;

o  XapaKTepuCTUKH, PEKOMEHAATENbHBIE MTUCbMA (€CTH €CTh B HATHYHH);

@ iizx}mncnne 0 NEepeBoaC:

o  MeanunHekas KHHKKa (B kabuHeTe MEeACECTpbI); !

o Konmsi 10KYMEHTOB O Harpa)KAeHH U,
»  Knmn ATTCCTALMOHHBIX THCTOB;

b4 Fpm(‘)aon AOPOBOp (C’ nocne,jyroumm BKIIFOYEHHUCM ﬂOflOJ'lHHTeﬂbel,\ ‘corfateHuin K TPyAOBOMY
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23 C enbto obecrieueHus HadteKalleli COXpAHHOCTH AUYHBIX Ae/ pabOTHHKOB JIOY u ynoOcTBa B
OGpalleHnn ¢ HUMH, NpH  (OPMHPOBAHIA BCE NOKYMEHTbI MOMEAIOTCA B OTACAbHYIO rnanky.
JIMuHOMY Aeny NpUCBaWBACTCS YUETHBIH HOMEP 1 BHOCHTCS B KHUIY yueTa JIMUHBIX AC.

2.4. Kasknoe andHoe 1eno padoTHHKA COAEPIKUT TUTYILHBIH THCT C yKasaHHeM ero hamMuann, UMEHHU,
OTCCTBa 1 3anmac MO 100K HOCTH (101K HOC ICH).

2.5, [locie THUTYILHOTO [IMCTA B JIMYHOE JIEJO BKJNOMAETCSA BHYTPEHHAR ONUCH JOKYMCHTOB,
HMEIOLLLUXCS B JIMYHOM Jefe. paboTHHKa. BHYTpeHHss ONHUCh A0KYMEHTOB COACPIKUT CBCACHNA

3. HOPSIJIOK BE}IEHI/ISI JUYHBIX JIEJ MTEJATOIOB 1 COTPYIHUKOB.
3.1 JluuHoe Aeno reparoroB u corpyanukos MOY  BeaeTcs B TedCHHE BCEro nepuoaa paboThl
Kask0ro nejarora U COTPY/IHMKA.
3.2 Beaenne AMUHOTO Jena NpejlycMaTpyuBaeT:

o [Tomerenue JOKYMEHTOB, noju1eKatmx  XpaHeHuto B cocTaBe JMYHbLIX Je/l, B
XPOHOJIOrMHECKOM NOpsALKE:
® E)KCFOIlH\’IO NpoOBEPKY COCTOAHMS JMYHOroO Jef1a nejaaroros U COTPYAHHKOB Ha MNpeamMeT

LO‘(pdllHOC'IM BKTHOYEHHbIX B HEI'O [lOKV’\lLHTOB n LBOGBpe\KHH()e 3alM0JIHCHHUE,
3 HueTwr Il()KV\iLHTOB ﬂ()llLUI/lTbl\ B YIM‘IHOE AGWO noanexar H)’\ledelHH Ceenenust 00 3THUX
)'lOl\VME?HTﬂ‘( Bl\,"IIOLlaﬂ H\’M@pHUHIO CTpaHHll B npe:leﬂa‘( KOTOpl)I\ OHU pacnoJiolKeHb! B JIMYHOM J€J1C.

4. HOPSU[OK VUYETA U XPAHEHWS JIMUHBIX JIEJT TTEJIAFOTOB U COTPYIHUKOB
FU1Npanciie i vaeT uHBIN Aea neaaroros  uo cotpyanikos MOY  oprausyioTes ¢ Uenbio
ObIcTPOTO 1 Be301WHGOYHOr0 NOMCKa mnuﬂ)l\” Aef. obecneuennsi UX COXPAHHOCTH, a TaKke
obecneveHus KOH(l)H,ﬂeHLIHclﬂbHOCTH CBeJCHMIL. coaepiKkallmxcs B JIOKYMEHTax JIMYHbIX Jed. OT
HeCaHKLUHOHMPOBAHHOrO ocTyna: JlnuHble jefa  COTPYAHUKOB XPAHATCA B ceiide, a BHYTpH — 110
andasury. -

4.2, JlocTyn K AHMYHBIM Zienam Neaaroros’ u COTpyAHNMKOB MMEIOT TOJILKO 3aBEAYIOLMH M MIaBHbIN
oyxrantep '
43, CreTeMaTH3aids ANUHbIX 16 NeAaroros 1 COTPYAHUKOB NPOU3BOANTCS B an(aBuTHOM NOpsKe.
4.4, Jlnunbie 1€Aa NeAaroroB v 'COTPYAHIKOB. HMEIOLIMX FOCYapCTBEHHBIC 3BAHNA, PEMUK, HATPA/lbl,
yueHble CTeneHH W 3BaHuA, XPaHATCA MOCTOSHHO, @ OCTAJLHBIX COTPYAHNKOB — 75 ner ¢ roaa
yBONLHEHWA ‘paboTHHKA (B cOOTBETCTRIM ¢ [lepedtem THI’]OBbI\ 'YNPABACHYECKNX  NOKYMEHTOB,
v IBcp/lk JCHHbBIM POC'lp)xMBOM 6 ()l\mopﬂ 2000 rona)

HOPHI[OK BI)IIIA‘—II/I Jll/lllllle lIEJI BO BPEMEHHOE ITOJIb3OBAHHUE
BN | Bbmaqa JMHHBIX el (OTJeanbm JIOKYMEHTOB B COCTABE IMYHOrO Jena) BO BpeMEHHOE
noaniokanie! np(mmmnnﬂ ¢ pA3pele s 3aBe 1V IOULero. ' ‘

2 Padora (mu IROMUACHIE) CHUHBIMI ACTANH NCAATOTOB H COTPY. AHUKOB NPOW3BOAKMTCS B KaOMHeTe
PYKOBOAUTENS, @ BpemMst pabOThl OFpaHHHBACTCS fpefesiamMit 0jtHoro padotero axa. B konue pabouero
JUHS 3aBe VIO (nenonpomBonnTenb) ofs3ana yORAUTBCS B TOM. 4TO BCC AHYHBIC [€/1a, BbIAAHHBIC
BO BpEMelHOE NOAB30Baiine] BO3BPALIEHBI HA 'MECTO XpaHCHUs W eCTh i HEOOXOAMMOCTL LIS
npmanﬂ MEp K HX BO3BPALLEHHIO MK PO3BICKY.

(l)a!\r BbLAAYM JMYHOTO ena PUKCHPYETCA B KOHTPOILHOM mvaam

roovi by UHER R 2 6 OTBETCTBEHHOCTD
6.1 llemrorn n COTp\nHmn 005i3aHbl - CBOEBPEMEHHO TIPEACTAB/ISTE PYKOBOAWTEIO CBEACHHNS 00
H3MEHEH U B! neﬁC(maanbl\ ,ZlaHHbl\ m\ﬂ}o‘{enubl\ B COCTAB JIMYHOIO 'Lc'm
6.2 Pﬁ6OTO,IIaTCITb b6ecnet1ueaer ; b 1)
e 'COXpAaHHOCTH AWYHBIX e ﬂeJaFOFOB H LOlp\’IlHIH\OB JIOLIKOBHOTO YUPEIKIACHHUS
® KOH(])ruLeHu_naglbHQth_, CQBE,ZICHVM"H. COJEP/KALLMXCS B IMUHBIX JI€/1aX NNEAaroros COTPYAHHKOB.
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